iv                                 PRECIS-WRITING
with a brief statement of its subject matter. Such a thing is as
essential to a precis as the title is to a book, for it gives the reader
at first glance, an idea of the matter dealt with.
CHAPTER II
Uses of Precis-writing
Precis-writ ing is a good exercise in reading. Many readers-
seem to read books, reviews, newspapers, reports and correspond-
ence rather carelessly and retain only a hazy idea of what they have
read. It is idle to complain that one cannot remember what one has
read because one's memory is so weak. No, it is not the memory
that is weak, but the reader's attention was not fully concentrated
on the passage while he was reading it. The Precis-writing habit
forces a person to pay attention to what lie reads ; for no one can
give the gist of any passage unless he has clearly grasped its mean-
ing. So precis-writing affords excellent training to the mind in,
concentration of attention.
It is also a very good exercise in the art of self-expression in
writing. It teaches a person how to express his thoughts clearly,.
briefly, completely and effectively. It is a good corrective to loose
thinking and diffuse writing. The precis-writer has to express a
certain meaning within a limited space. So he learns to choose his-
words carefully, to construct his sentences with an eye to complete-
ness and brevity, and to present the subject matter in a logical
sequence.
Increasing aad continuous practice in precis-writing is of
very great value to every citizen in practical life. In any walk
of life, the ability to grasp quickly and correctly what is read or
heard, and to reproduce it clearly and concisely is a very valuable
asset. It is particularly essential for Government officials, lawyers
and businessmen.